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Information on Supplemental Unemployment Benefits (Sub) Plans 


General 


This book is intended to explain how employers can 
register a Supplemental Unemployment Benefit 
(SUB) plan with the Department of Human 
Resources Development Canada (HRDC). The 
purpose of a SUB plan is to top up UI benefits 
during a period of unemployment due to temporary 
stoppage of work, training, illness, injury or quaran- 
tine. A SUB plan for employees may be introduced 
by the employer or through the collective bargain- 
ing process. To participate, the employer must 
register the plan (and collective agreement if there 
is one) with the HRDC before the plan is 
implemented. 

The following section uses plain language to 
describe the major elements of a SUB plan and is 
not intented to replace the Unemployment Insurance 
Act and its regulations. For a complete description, 
please refer to the Act or consult sections 2 and 3 
of this book. 


In general, a SUB plan must contain the following 
information: 


1 The number and groups of employees covered, 
by 
a. name and local of bargaining group 
(unionized); 
b. wage group or type of employment 
(non-unionized). 


2 The type of work stoppage that qualifies for 
SUB: 


3 That the employee is receiving UI benefits 
a. if not, why not? 
b. if UI is paid, how is this verified? 


4 The amount and duration of SUB plan payments 
(note: the amount, once added to UI benefit rate, 
not to exceed 95% of regular weekly wages). 


5 The SUB plan start date and end date (note: - 
submit plan to the Department prior to the start 
date - plan must be of a minimum one-year 
duration). 


6 Acommitment to notify the Department in writ- 
ing of any changes to the plan. 


7 Any special requirements/exclusions. 


Note: 


A SUB plan must meet all of the conditions of subsec- 
tion 57(13) of the U/ Regulations (see Section 2) and 
must have received HRDC’s acknowledgement to that 
effect. Otherwise, SUB payments will be considered 
aS earnings and may be deducted from the 
employee’s Ul benefits. 


Note: 


1 Ifa SUB plan is financed through a trust fund which 
meets the requirements of section 145 of the 
Income Tax Act, its benefits payments are not sub- 
ject to Canada Pension Plan contributions. 


2 If a SUB plan is financed through a third party, 
(ie: Insurance policy), its benefits payments are not 
subject to CPP. 


3 However, if a SUB plan is financed out of general 
revenues, its benefits payments are subject to CPP 
contributions. 


Note: 


SUB payments are subject to income tax. 


Note: 


Supplements to UI maternity or parental benefits do 
not require formal submission of a plan to the Depart- 
ment; these amounts are exempt pursuant to para- 
graph 57(3)(k) of the Regulations if the two following 
conditions are met: 


(i) when combined with the claimant’s weekly rate 
of unemployment insurance benefits, do not 
exceed the claimant’s normal weekly earnings; 
and 


(ii) do not reduce the claimant's accumulated sick 
leave, vacation leave, severance pay or any other 
accumulated credits. 


a) 


b) 


c) 


d) 
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Conditions pursuant to subsection 
57(13) of the Ul Regulations 


Plans must identify the groups of employees co- 
vered - i.e. hourly-paid workers at a certain 
plant or location, union or non-union, union 
name and local, bargaining unit or group. 


Plans can cover unemployment caused by: 


= temporary stoppage of work (this does not 
include permanent loss of employment 
caused by permanent or partial shut-down 
or reorganization. Recall rights do not con- 
stitute a reason for the stoppage to be tem- 
porary); 


® training (the training plan must be accept- 
able to the HRDC and trainees must be in 
receipt of UI benefits); 


# illness, injury; 
™ quarantine. 


The SUB plan must indicate which of the above 
is covered (one, all or any combination). 


Regarding UI benefits: 


1) In most cases, an employee must be receiv- 
ing UI benefits to receive payments under a 
SUB plan. 


2) The SUB may be paid to an employee who 
is not in receipt of UI only if the reason for 
non-receipt is: 


i) the employee is serving the two week UI 
waiting period; 


ii) the employee has insufficient weeks of 
insurable employment to qualify for UI; 
or 


iii) the employee’s entitlement to UI has 
been exhausted. 


The plan must indicate the exception(s). 


The SUB plan benefit level must be indicated. 
The weekly UI benefit rate and SUB payment 
combined may not exceed 95% of the em- 
ployee’s weekly earnings. 


e) 


g) 


h) 


1) SUB plans must be financed by the employer 
(either through a trust fund or general 
revenues). Financing through employee con- 
tributions to a fund are not permitted. 
Financing through sick leave credits is also 
not permitted. 


2) The employer must keep an identifiable 
record of benefits paid from the plan. 


If a trust fund is established to support the plan, 
all monies in the SUB fund, upon termination 
of the plan, must either revert to the employer 
or be used for payment of SUB or administra- 
tive costs under conditions set out in the plan. 


1) The effective date of the plan must be stated. 
The plan should be submitted to the Depart- 
ment prior to its effective date. 


2) The plan must contain a pledge to notify the 
Department in writing of any changes to the 
plan within thirty (30) days after the effec- 
tive date of the change. 


A plan must indicate that the employee does not 
have any vested right except to receive payments 
for the covered unemployment periods. 


The plan must indicate that payments of guaran- 
teed annual remuneration, deferred remunera- 
tion or severance pay benefits will not be 
reduced or increased by payments received un- 
der the plan. 


Plans which provide for a reduction of a sever- 
ance, separation or termination benefit in an 
amount equal to SUB benefits received, notwith- 
standing that this may be permitted by provin- 
cial law, do not meet this condition. Plans which 
provide for payout of unused SUB credits, 
guaranteed annual remuneration or deferred 
remuneration do not meet this condition. 
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Other requirements 


1 Plans must specify any special requirements 
imposed by the employer for the receipt or non- 
receipt of the SUB - i.e. the minimum employ- 
ment period requirement, or any situation 
excluding an employee from the plan, such as 
refusal to return to work on recall, etc. 


2 The number of weeks for which SUB is payable 
should be indicated. 


3 The plan should have a minimum duration of 
one year and a maximum of five years or the life 
of the collective agreement. We must review a 
plan before it is renewed or extended. 


4 The employer should confirm with us how the 
employee’s UI benefits will be verified - i.e. by 
asking the employee to submit a benefit stub or 
by obtaining a computer report from the HRDC. 
Refer to page 9 for an example of this report. 


5 The employer must provide the Revenue Canada 
number under which remittances are made for 
this group. 


6 The number of employees covered by the plan 
must be indicated. 


7 Where the SUB plan is governed by a collective 
agreement, trust agreement, or internal policy, 
these documents must be submitted for review 
to ensure they satisfy Subsection 57(13) of the 
UI Regulations. 


8 A sample SUB plan is attached as Appendix 1. 


Note: 


The plan must be signed and dated by the responsible 
authority(ies). 


Where to register your plan 


The Coverage and Premium Policy Division is 
authorized to review SUB plans on behalf of the 
HRDC. 


Address SUB plans or proposed SUB plans, and 
enquiries to: 


Chief, Coverage and Premium Policy Division 
Human Resources Development Canada 

11th Floor, Phase IV 

140 Promenade du Portage 

Hull, Quebec 

K1A 0J9 


Tel. No.: (819) 994-2742 
Facsimile: (819) 953-9381 
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Benefit level calculations 


Subject to the preceding section, a SUB may serve 
to top up an employee’s UI benefit during a period 
of temporary unemployment. The SUB, combined 
with the weekly UI benefit rate, cannot exceed 
ninety-five per cent of the employee’s regular weekly 
earnings. 


Other information 


mw UI pays 55% 
earnings. 


of average weekly insurable 


ew Any money earned during the waiting period will 
be deducted from the first three benefit payments. 
However, the maximum deduction for any one 
week of the waiting period is equal to the rate of 
benefit. 


# Employment earnings received during the benefit 
period (including pension income) which exceeds 
25% or more of the benefit will be deducted from 
the benefit. The 25% allowable does not apply 
in cases where sickness benefits are paid. 


The following are some examples of how to calcu- 
late the amount of SUB payable. 


Benefit level calculations 


Example 


If the plan provides for 95% of normal weekly salary 
minus the employee’s UI weekly benefit rate: 


$700.00 


~Employee’s normal weekly salary = 
mployee other earnings in 
a particular week 
(while in receipt of Ul benefit) 
UI weekly benefit rate 
($700.00 X 55%) = 
SUB payment calculation 
95% X $700.00 $665.00 


SUB payment = $665.00 — $385.00 $280.00 


$385.00 


Maximum SUB plan benefit level condition: 


UI weekly benefit rate + SUB will not exceed 
95% of employee’s 

weekly earnings ($385.00 + $280.00 = $665.00) 
SUB payment of $280.00 meets the SUB plan 
benefit level condition. 


Example 


If the plan provides for 93% of normal weekly salary 
minus the UI benefit and any other earnings 
received: 


Employee normal weekly salary: 
$13.75 X 40 hours = $550.00 


Employee other e€armings (OE) in 


a particular week 


(while in receipt of UI benefit) $100.00 
UI weekly benefit payable — 

($550,007 xX" 5576) $303.00 

Allowable earnings: 

(25% X $303.00) = $ 76.00 

UI benefit received: — 

$303.005= ($1:00/00-—, $76.00) $279.00 
~ Sub payment calculation: 

93% X $550.00 = $512.00 

payment = oy 
Ul paid (—) earnings: 
$512.00 $27.9 00-75 1 00t= Si3o-00 


Information on Supplemental Unemployment Benefits (Sub) Plans 


Record of Employment (ROE) 


The employer must indicate on the Record of 
Employment that the employee is entitled to sup- 
plemental unemployment benefits by writing ‘‘SUB”’ 
in item 22 under ‘‘Comments’’. 


Application for UI 


The employee’s application for UI benefit must 
indicate that a SUB plan is in effect. Also, the bi- 
weekly report cards must show the amount of the 
payment, if known by the employee, with the indi- 
cation ‘‘SUB’’. 


Waiting period 


An employer may introduce a SUB plan to offset 
the two week UI waiting period when no benefits 
are paid. As with other plans, the employer must 
verify that the employees have applied for UI 
benefits and have served the waiting period before 
SUB payments are made. 


Verification 


There are two methods for verifying an employee’s 
receipt or non-receipt of UI: examining the 
employee’s UI cheque stub or a computer report 
provided by the HRDC to the employer for verifi- 
cation purposes when SUB is being paid to the 
employee. (Refer to page 9 for an example of this 
report). An employer must indicate which method 
will be used when submitting a SUB plan to the 
Department. The employer must also provide his 
Revenue remittance number(s). 
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Documents 


Where there is a reference to the SUB plan in a 
collective agreement, those provisions must be 
compatible with the UI criteria. If there is no 
reference to a SUB plan in a collective agreement, 
the employer policy or plan will prevail. That’s why 
documents such as a collective agreement, trust 
agreement, or internal directives must be submitted 
with the employer’s request to introduce a SUB plan 
to be evaluated. 


Training 


SUB can be paid by an employer to employees on 
temporary lay off during which time they are attend- 
ing a training course, if the following steps have been 
followed and met: 


1 Employer received from his local Canada Employ- 
ment Centre the confirmation that the proposed 
training program for the employees is in accor- 
dance with subsection 26(1) of the UJ Act. 


2 That the SUB plan has been submitted and it has 
received confirmation from HRDC that it is in 
compliance with subsection 57(13) of the UJ 
Regulations. 
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| O Summary information 


Plans providing for lump sum payments do not 

satisfy subsection 57(13) of the Regulations. 

A SUB is payable only after the administrator has 
established that the employee has applied for and 
is in receipt of UI benefits, and has verified the 
employee’s weekly rate of benefits. The plan must 
indicate how this verification will be done: either by 
having the employee submit the UI benefit stub or 
by obtaining a computer print-out from HRDC. This 
verification must be done before SUB payments 
begin. 

1 A SUB plan is an employer program. It is funded 
by the employer and administered by the 
employer or an agent - i.e. the employer may 
purchase an insurance plan by paying premiums 
and having the insurance company administer the 
SUB plan. Any insured plan, of course, must 
satisfy subsection 57(13) of the U/ Regulations. 


2 SUB plan administrators and/or employers are 
responsible for submitting the plan to the 
Department review prior to its effective date. 


3 Benefits paid under a SUB plan that doesn’t 
satisfy subsection 57(13) are still considered as 
earnings for benefit purposes, and will be 
deducted from UI benefits. The deduction can 
be appealed to the Board of Referees, but the 
Department’s initial review by itself is not 
appealable. 


4 Claimants whose net income, including UI 
benefits, is more than 1.5 times the yearly 
maximum insurable earnings will have to repay 
a portion of the UI benefits received in that year. 
The employer may offset this repayment through 
the SUB plan. 


Note: 


To avoid confusion when dealing with a Canada 
Employment Centre, always refer to Supplemen- 
tal Unemployment Benefit monies as “SUB 
payments’. 


Prepared by: 


Coverage and Premium Policy Division 


Revised: 
July 1994 
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Sample SUB Plan 


(To be used as a guide only. Your plan should reflect 
your particular circumstances). 


a) 


b) 


c) 


qd) 


e) 


f) 


9) 


h) 


The following group(s) of employees are covered 
by the plan: * employees not located at headquar- 
ters. In addition the employees must have worked 
for the company for one year. 


The plan is to supplement the unemployment 
insurance benefits received by workers for 
temporary unemployment caused by * a shortage 
of work. 


1) Employees must prove that they have applied 
for and are in receipt of unemployment insur- 
ance benefits in order to receive payment 
under the plan. 

2) SUB is payable for a period during which an 
employee is not in receipt of UI if the only 
reason for non-receipt is that the claimant: 


* ji) is serving the two week UI waiting period; 

* ji) has insufficient weeks of insurable employment 
to qualify for UI or, 

* jii) has exhausted his entitlement to UI. 


1) The benefit level paid under this plan is set at 
*93% of the employees’ regular weekly 
earnings. 


2 


— 


In any week, the total amount of SUB payments 
and the weekly rate of Ul benefits will not 
exceed 95% of the employee’s weekly 
earnings. 


3) This SUB benefit will be paid for * 10 weeks. 


1) The plan is financed by the employer’s general 
revenues * (a Trust Fund may be used however 
see point f), page 2). 

2) A separate record of the SUB payments will be 
kept. 


—=— 


On termination of the plan all remaining assets 
will revert to the employer or be used for pay- 
ments under the plan or for administration costs 
of the plan. * (This condition only applies to trust 
fund financed plans). 


1) The duration of the plan is from * January 17, 
1995 to * December 31, 1998. 


2) The employer will inform the HRDC in writing 
of any changes to the plan within thirty (30) 
days of the effective date of the change. 


Employees do not have a right to SUB payments 
except for supplementation of Ul benefits for the 
unemployment period as specified in the plan. 


Appendix 1 


Payments in respect of guaranteed annual 
remuneration or in respect of deferred remuner- 
ation or severance pay benefits will not be 
reduced or increased by payments received under 
the plan. 


Dated * November 27, 1994. 
Signature(s) of responsible party(ies). 


* Senior Partner 


The following information should accompany your 
SUB plan 


1 


The employer will use the * SUB Report to verify 
that employees are receiving UI benefits. 


The employer’s Revenue Canada registration num- 
ber is 
* AAA 000000. 


The number of employees covered under the plan 
is * 1234. 


* This is an example only. All information which is preceded by an 


asterix(*) should reflect your particular circumstances. 


Produced by Communications (Insurance) 
Human Resources Development Canada 
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NOTE TO EMPLOYER: IF ANY OF THE ABOVE EMPLOYEES ARE NOT ON YOUR SUB LIST 
A L'EMPLOYEUR: SI L'UN DE VOS EMPLOYES CI-DESSUS NE PARTICIPE PAS A VOTRE 


Canada 


S&P 2719 EB-1 (12-73) B 


Emploi et 
Immigration Canada 


NAME OF CLAIMANT 


NOM DU PRESTATAIRE 


SUB REPORT — RAPPORT SUR LES PSC 


WEEK-SEMAIME | WEEKLY RATE 


TAUX MEBO. 


PLEASE INFORM YOUR NEAREST CANADA EMPLOYMENT CENTRE. THEIR NAMES WILL BE DELETED FROM THIS LIST. 
EGIME DE PSC, VEVILLEZ AVERTIR LE PLUS PROCHE CENTRE D'EMPLO/ DU CANADA, SON NOM SERA ALORS RAYE DE LA PRESENTE LISTE. 


EMPLOYER NO. 
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01s. — DISQUALIFICATION 
DISENTITLEMENT 

W.P. EARN. — WAITING PERIOD 
EARNINGS 

F LWW. — FULL WORK WEEK 

W.P. DED. — WAITING PERIOD 
DEDUCTION 

EARN. DED. — EARNINGS DEDUCTION 

N.A. DED — NON AVAILABILITY 
DEDUCTION 

O.P. DED — OVERPAYMENT 
DEDUCTION 

FEO. TAX DED. — FEDERAL INCOME 
TAX DEDUCTION 

PROV. TAX DED. — PROVINCIAL INCOME 
TAX DEDUCTION 

OTHER DED. — OTHER DEDUCTIONS 

MISC — MISCELLANEOUS 


NAS. 

TAUX HEBD. 
SIT. 

REM. OECL 
Excl 

REM. O.C. 
SET. 

RET D.C. 
RET. REM. 


RET. N.O. 


RET. T.-P. 


RET. IMP. FED 


AUTRE RET 


ABREVIATIONS 


— NUMERO D'ASSURANCE 
SOCIALE 
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— SITUATION 
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DECLAREE 

— EXCLUSION OU 
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DE TRAVAIL 
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OU DELAI DE CARENCE 
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D'UNE REMUNERATION 

— RETENUE AL'EGARD 
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